
 
 
December 20, 2013 
 
OHIO Chapter of URISA  
Chapter Advisory Board Representative: Donovan Powers   - Donovan.Powers@dnr.state.oh.us 
Chapter President: Bret Allphin - bretallphin@buckeyehills.org  
PO BOX 282148  
Columbus, OH 43228 
 
RE:  URISA Chapter Affiliation Fee 
 
Dear Donovan and Bret: 
 

The Urban and Regional Information Systems Association (URISA) Board of Directors approved a policy 
in January 2013 to strengthen the connection between URISA and its Chapters.  The policy was 
developed by a working group comprised of members from every URISA Chapter.  The approved policy 
is attached to this letter.  The policy established an annual Chapter affiliation fee of $500 for each 
Chapter.  The affiliation fee is due on or before the end of January, beginning in 2014.   
 
The Chapter Advisory Board (CAB) was established by the new policy.  The CAB has been working on a 
number of things, including two aspects of the affiliation fee:  (1) recommended uses; and (2) 
recommended exemption criteria. 
 
Our recommendations to the URISA Board for ways to use the Chapter affiliation fee include: 
 

• Reduced cost for licensing workshops for Chapters 
• Hosting for shared webinars and presentations 
• Membership management software tools 

 
The URISA Board has not yet acted on our recommendations for use of the affiliation fee, but the CAB 
will let you know what they decide. 
 
We are hopeful that your Chapter will be able to pay the Chapter Affiliation fee, but we know that 
every Chapter will not be able to do so, at least for the first year or two.  The CAB has provided 
recommendations to the URISA Board for exemption criteria by which a Chapter may request relief 
from the affiliation fee for one or two years.  The exemption criteria are as follows: 
 

• Small size of the Chapter, limiting revenue generation capability 
• Other limitations on capability to generate revenue 
• Recent Chapter formation or restructure 
• Difficult financial situation 

 
If your Chapter needs to request an exemption for the affiliation fee, you will need to send a letter to 
the URISA Board, care of Wendy Nelson, Executive Director, stating the reasons for the exemption and 
the time for which you request the exemption (one year or two).  Such letters are also due on or 
before the end of January, 2014. 
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It is the hope of the CAB and the URISA Board that every Chapter requesting an exemption reach a 
level of Chapter maturity, in as short a time as possible, whereby there are sufficient resources for the 
Chapter to provide services for its members and pay the affiliation fee.  
 
 
With that in mind, the letter requesting an exemption from the fee should contain the Chapter’s plans 
to reach that point.  The exemption request will be evaluated in part on the plans for maturing the 
Chapter. If the Chapter believes they need help in that regard, the letter should so indicate.  URISA 
and the CAB will make every effort to work with Chapters that request help in growing and maturing 
their Chapter.  The plans should include specific steps and a timeline.  Some ideas that might be part 
of those plans include: 
 

• Ongoing sponsorship 
• Membership fees 
• Conferences/meetings 
• Workshops/seminars 
• Online activities 

 
The CAB can also help in terms of fleshing out Chapter maturation plans, if requested.  If you have 
questions, please feel free to contact Cy Smith, Chapter Advisory Board Chair, or Wendy Nelson 
(contact information below).   
 
 

Sincerely, 
 
 
 
 

Allen Ibaugh 
URISA President 
 
Cy Smith, CAB Chair 
503-3789-6066 
cy.smith@oregon.gov 
 
Wendy Nelson, URISA Executive Director 
847-824-6300 
wnelson@urisa.org 
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2014 URISA Chapter Affiliation Invoice 
 

 
 
See accompanying letter and affiliation document for 
details and waiver request. 

 

  
Invoice Date: December 20, 2013 
Payment Due: January 31, 2014 
 

 

Item Amount 

2014 Chapter Affiliation Fee $500.00 

OHIO Chapter of URISA 

Balance Due $500.00 
Chapter Billing Contact:  

 

First Name ________________________ Last Name ________________________ Credentials  _______   

Organization  _________________________________________________________________________   

Address  _____________________________________________________________________________   

City _______________________________________________ State/Province  _____________________    

Zip/Postal Code ______________________________ Country  _________________________________   

Phone ______________________________________ Fax _____________________________________   

Email________________________________________________________________________________   

 

Method of Payment (in US Funds, drawn on a US bank) 

 Check Enclosed (payable to URISA). There is a $30 fee for all returned checks. 
 
Credit Card:     MasterCard        Visa        American Express 

 

Credit Card Number:  __________________________________________________________   
 
 
Expiration Date:  ________________Signature:       
 

 
 
 
 
 

Remit to: URISA, PO Box 1247, Bedford Park, IL 60499-1247 
Fax: (847) 824-6363 for credit card payment 

Questions? Or to pay over the phone, call (847) 824-6300 or info@urisa.org  
 

 



URISA Chapter Affiliation Policy Statement 
Adopted by the URISA Board of Directors on December 17, 2012 

 
Following extensive work by the Chapter Affiliation Work Group and Chapter Leaders from most of the 
URISA Chapters, the URISA Board of Directors has adopted the following policy statement to modify 
and improve the affiliation between URISA and its chapters. The purpose of this policy is two-fold: (1) to 
improve the connection and communication between the chapters and URISA; and (2) to assist URISA 
in continuing to provide benefits to its chapters.  
 
This adopted policy statement is a first step toward an affiliation whereby every chapter member would 
be a URISA member and vice versa. The URISA Board and URISA chapters agree to work 
collaboratively to develop a unified affiliation approach, so that at the end of five years all chapter 
members are URISA members and all URISA members are chapter members. 
 
After January 1, 2013, URISA will form a Chapter Advisory Board under a charter that includes the 
above-stated goal.  The charter will commit URISA and its chapters to implement the goal no later than 
January 1, 2018.  The new affiliation approach will supersede the policy described here.  We believe 
this is a common objective that can be reached within a period of several years, given this first step.  
 
The elements of the policy statement are: 
 
• The URISA Board will create a Chapter Advisory Board, replacing the Chapter Relations 

Committee, to be comprised of one chapter representative appointed by each chapter.  The 
Chapter Advisory Board will provide advice to the URISA Board on matters pertinent to the 
affiliation between URISA and the chapters, and on other matters of mutual interest. The chair of 
the Chapter Advisory Board will be invited to participate in all URISA Board meetings. 

• Chapters will maintain and share with URISA a list of chapter members, to include names and email 
addresses.  URISA will share a list of URISA members with the chapters, to include names and 
email addresses.  The intent of these lists is to permit periodic communications about important 
meetings and opportunities. A means will be provided via the web for individuals to opt out of 
receiving such messages. The frequency of such messages will be low. 

• Chapters will conduct an annual meeting that is open to all chapter members.  This meeting can be 
conducted in partnership with another organization or chapter. URISA will assist chapters in 
developing such partnerships, if desired. An annual meeting open to all chapter members will 
provide an important opportunity for interaction between chapter members.  Such personal 
interaction is a highly valued means of exchanging information, ideas, lessons learned, new 
techniques, etc. Such opportunities represent one of the key values of belonging to any 
professional organization. Even with many opportunities to interact at a certain level through social 
media and other electronic means, personal contact and face-to-face exchange of ideas remains an 
extremely important method of interaction.  This affiliation approach will move toward a general 
division of labor between URISA and the Chapters over the next several years, in that chapters will 
conduct workshops, webinars, etc. for members and URISA will provide advocacy, chapter support, 
etc.  The intent is to move away from duplication of effort by chapters and URISA. 

• Chapters will establish, and agree upon with neighboring chapters, their geographic boundaries. 

• Chapters will pay an affiliation fee, established by the URISA Board, at the beginning of each 
calendar year starting in January 2014.  The fee will be based on the fact that URISA provides 



general liability insurance for each U.S. chapter that covers the executive officers of each of those 
chapters.  The fee will be $500 for every U.S. chapter.  The fee will be capped at 2014 levels until a 
longer term plan is agreed upon and in place to make every chapter member a URISA member and 
vice versa.  Some chapters may be exempt from the affiliation fee for a period of time, based on 
size, revenue generating ability, etc.  The criteria by which a chapter may be exempt from the fee 
for a period of time will be developed in cooperation between the Chapter Advisory Board and the 
URISA Board.  Monies accumulated from the chapter affiliation fee would be set aside in a special 
reserve fund.  The specific projects and programs to be funded from this reserve would be agreed 
upon by the URISA Board in direct consultation with the Chapter Advisory Board. 

• URISA will provide various incentives that chapters can use to encourage increased URISA 
membership.  The incentives might include one free workshop annually, one or more webinars free 
to URISA members, a copy of the URISA Salary Survey, etc. 

• Chapters will adopt and maintain Chapter by-laws, approved by the URISA Board. 

• Chapters will use a Chapter name that contains the word URISA in official correspondence and on 
the web. 

• Chapters will make appropriate use of the URISA logo in the Chapter logo, if the URISA logo is 
used. 

• Chapters will ensure that elected chapter executive officers are URISA members. 

• Chapters will complete the Chapter Maturity Assessment at the appropriate time annually.  The 
Maturity Assessment survey will be sent out to Chapters at least three months in advance of the 
due date.  The Chapter Advisory Board and the URISA Board will work together to develop the 
criteria for Chapters to be considered ‘mature’. It is in the best interest of Chapters, their members 
and URISA for all Chapters to be working toward greater maturity. It is part of the intention of this 
affiliation approach to help Chapters work toward greater maturity. 

• The Chapter Advisory Board will work with the URISA Board to determine changes to the affiliation 
approach over the next several years related to international Chapters, based on differences 
between those Chapters and domestic Chapters. 

• The URISA Board and the Chapter Advisory Board will solicit from Chapters a list of potential 
services of interest, beyond the previously published Chapter Services Menu, for consideration by 
the URISA Board.  

• The URISA website will be improved significantly using the chapter affiliation fee in a manner that 
enables chapters to use the website to more efficiently develop the geospatial community within 
and between chapters. 

• The chapters and URISA Board will work together to develop the ultimate uniform membership 
model, including the overall financial relationship and the dues structure. 

The following menu of services is offered to URISA chapters.  Some services are provided as part of 
the basic chapter affiliation policy; others are optional and may be provided on a fee basis.  A few 
services are available only to U.S. chapters due to legal differences between countries. 
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URISA Services Available to Every Chapter 
 
A. Use of URISA Name and Logo 

1.  Authority to use the name Urban and Regional Information Systems Association and the 
acronym URISA. 

2.  Authority to use the tag line ‘Association for GIS Professionals’. 

3.  Authority to use the URISA logo for chapter identification, recognition, and advertising purposes, 
as outlined in the URISA Bylaws. 

B. National and International Initiatives 

URISA supports the geospatial community, in partnership with and on behalf of its chapters, 
through development of national initiatives, such as the FGDC Address Standard, GIS Certification 
Institute, GIS Corps, Geospatial Technology Competency Model, Geospatial Management 
Competency Model, GIS Return on Investment Methodology, Municipal GIS Maturity Assessment, 
GIS Management Institute, etc. 

C. Chapter Coordination Services 

1.  Ongoing input and coordination with other chapters and URISA via the Chapter Relations 
Committee (CRC, to be replaced by the Chapter Advisory Board). 

2.  Access to Chapter best practices and templates via the CRC. 

3.  Chapter Leaders Listserv for communications between chapter officers. 

4.  Quarterly Chapter Leaders Conference Calls. 

5.  Annual Chapter Leaders Forum at GIS-Pro annual conference. 

6.  Archiving services for chapter business records. 

D. Advocacy Services 

1.  Chapters are the primary driver behind the annual update of the Advocacy Agenda. 

2.  URISA advocates at the national level for positions and issues on the Advocacy Agenda. 

3.  URISA prepares & distributes materials to chapters to be used by chapter members in 
advocating at the state, regional, tribal, and local level for positions on the Advocacy Agenda. 

E. Insurance (U.S. chapters only; $500 affiliation fee for U.S. chapters) 

1. Coverage under URISA’s directors and officers liability insurance for chapter directors, officers, 
employees, and volunteers who are URISA members while acting on behalf of a chapter in 
good standing within the scope of their authority. 

2.  Coverage of chapter events under URISA’s liability insurance, including chapter business 
activities, host liquor liability, meeting/convention liability, and volunteers as additional insureds. 

F. URISA Workshops 

1.  Chapters that submit their annual chapter report (per Section I.A.10, above) and whose 
affiliation dues are current will be entitled to one (1) free URISA workshop license per year. 

2.  Chapter discount rate of $500 each to license URISA workshops.  Additional bulk workshop 
license rates are available to chapters on request. 
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G. URISA Website 

1. Access to shared environment for research, educational & presentation materials. 

2. Dedicated page for chapter on URISA website, with link to chapter website. 

3. Listing of chapter events, conferences, and workshops on URISA on-line industry calendar. 

4. Announcement of chapter events, conferences, and workshops in The GIS Professional, online 
URISA Digest, and other URISA publications. 

5. Online surveys via URISA account, including survey design assistance. 

6. Sharing of news items for inclusion in Chapter newsletters and/or emailed news broadcasts. 

7. Email broadcast services (listservs – coming in 2013). 

8. URISA Connect webinar use. 

9. Use of URISA’s Twitter, LinkedIn, and Facebook accounts for chapter announcements. 
 

URISA Services that May Be Provided to Chapters on a Fee-for-Service Basis 
 
A. Financial Services (U.S. chapters only) 

URISA employs a CPA with a strong background in U.S. nonprofit financial management who can 
assist U.S. chapters.  Specific assistance includes: 

1.  Tax compliance advice. 

2.  Incorporation assistance. 

3.  Advice on cash handling and standard financial practices. 

4.  Cost-effective credit card processing services. 

B. Legal Counsel (U.S. chapters only) 

1.  Limited access to URISA legal counsel for chapter-wide issues. 

2.  Access to additional URISA legal council on a cost-reimbursable basis. 

C. Membership Management Services 

1. Chapter dues collection and membership database management services at special URISA 
chapter rates (lower than commercially available prices). 

2. Chapter event registration management services at special URISA chapter rates. 

D. Marketing Management Assistance Services 

1.  Design review assistance. 

2.  Marketing material development on a cost-reimbursable basis (lower than commercial rates). 

3.  Mass mailing assistance, using URISA’s non-profit status for lower postal rates. 

E. Meeting and Event Services 

1.  Conference and event management on a cost-reimbursable basis, including RFPs, contract 
negotiation, registration, exhibitor services, logistic services, and marketing services. 

2.  Speaker bureau services. 

3. Low cost conference call services via URISA account (800# free to callers). 
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